
JobPosting

Department:  FranklinCountyHumanServices
Organization:  FranklinCountyAreaAgencyonAging

JobCode / Title:  AgingCareManagerII
PositionNumber:  07

County:  Franklin
HeadquarterCity/Address:  218NorthSecondStreet

WorkLocation)  Chambersburg, PA17201
TypeofJob:  Merit

Union:  None
BargainingUnit:  None

SeniorityPosition:  
TypePosition:  FullTime
SalaryRange:  17.30

PayRange & Step:  14
PostingLength:  5BusinessDays
PostingDates:  09/02/2016 – 09/12/2016

ContactName / Number:  CharlesMartinIII / (717)261-3150
AdditionalInformation:  37.5hoursperweek

JobDescription:  SeeAttached
LastDateJobApplications 09/12/2016

WillBeAccepted:  

RECRUITMENTMETHODS:  

Applicantsmustmeetone (ormore) ofthefollowingmethods(s) tobeconsideredforthisvacancy:  
Promotion
Transfer
Reemployment
VoluntaryDemotion
MeritSystem

ELIGIBILITY – ALLCANDIDATE(S):  

1. Mustmeettheminimumexperienceandtraining (METs) requiredforthejob.  TheMETsforthis
positionare:   

SixmonthsofexperienceasanAgingCareManager1, CountyCaseworker1, or
CountySocialCaseworkIntern; oroneyearofexperienceinpublicorprivate
socialworkandaBachelor'sDegreewhichincludesorissupplementedby12
semesterhourscreditinsociology, socialwelfare, psychology, gerontology,  
orotherrelatedsocialsciences; orabachelor'sdegreewithasocial
welfaremajor; oranyequivalentcombinationofexperienceandtraining
includingsuccessfulcompletionof12semesterhourscreditinsociology,  
socialwelfare, psychology, gerontology, orotherrelatedsocialsciences.  



JobPosting

2. CountyofFranklinApprovedAdditionalSpecialRequirements:  None

3.  MustbeeligibleforselectioninaccordancewithMeritrules.  

HOWTOAPPLY – ALLCANDIDATES:  

Thefollowingmaterialsmustbereceivedby4:30pmonorbefore09/12/2016.  Lateapplicationswillnot
beaccepted.  

1. CompletedCountyofFranklinEmploymentApplication, (Neednotbenotarized).  Theapplication
mustprovidedetailsofexperienceandtrainingasrelatedtotheminimumexperienceandtraining
requirementsforthevacancysoeligibilitycanbedetermined.  

Ifyouarecontactedforaninterviewandneedaccommodationsfortheinterviewduetoadisability,  
pleaseadvisetheintervieweroftheaccommodationsyourequirewellinadvanceofthescheduleddate.  

Ifinterestedinapplying, pleasesendapplicationsto:  

Attn: CharlesMartinIII 218NorthSecondStreetChambersburg, PA17201

FranklinCountyISANEQUALOPPORTUNITY & AFFIRMATIVEACTIONEMPLOYER.   



FRANKLINCOUNTY

AGINGCAREMANAGERII
PositionDescription Non-Exempt

OVERALLOBJECTIVEOFJOB
Toprovidecaremanagement, developcareplansforolderadultclientsandtheirfamiliesin
ordertomaintainaquality, independentlivinglifestyle.  

ESSENTIALFUNCTIONSOFJOB
1. Assessesclients' overallsituation, includingabilities, disabilitiesandneededresources;  

completescomprehensiveneedsassessments.  
2. Developscareplanswithclientandfamilytomeettheneedsoftheindividual.  
3. Assistssixtypluspopulationwithcompletionofapplicationsandforms.  
4. Coordinatesneededservicesforclients, andinteractswithCountyandoutsideagencies

asneeded.  
5. Interpretstheprogram, policiesandprocedurestoindividuals, groupsandagencies.  
6. Participatesin24-houron-callsystemasassignedtoreceiveandinvestigateprotective

servicesreports.   
7. Facilitatessupportgroupforcaregiversandpresentsoccasionalworkshops.  
8. Providesinformationandreferralservicesforpersons60yearsandolder, and
9. InvestigatesreportsofneedforAct79.  
10. Actsasclientadvocateinallmatters.  
11. Operatescomputerandotherofficeequipmentasnecessarytoperformessential

functionsofjob.  
12. Travelsasnecessarytomeetand/orassistclientsandobtainorarrangeneeded services.  
13. Preparessocialstudies, casehistories, writesletters, makesreportsandmaintainsrecords.  
14. Servesasombudsmanforlongtermcareservicesandfacilities.  
15. Investigatesprotectiveservicereportsandreviewssamereceivedfromcommunity.  
16. Maintainsproperdocumentationandfilesandpreparesrequiredreportsintimelymanner.  
17. Monitorschangesinclientsconditionsandrecommendsappropriatechangesinprogram

tosupervisorand/ormedicalpersonnel.  

OTHERDUTIESOFJOB
1. Attendsmeetings, training, seminarsasnecessary.  
2. Performsotherjob-relateddutiesasrequired.  

SUPERVISIONRECEIVED
ReceivesoccasionalinstructionandsomesupervisionfromSupervisorinregardtodailywork
duties. 



AGINGCAREMANAGERII Page2
PositionDescription

SUPERVISIONGIVEN
None

IHAVEREADTHEABOVEPOSITIONDESCRIPTIONANDFULLYUNDERSTANDTHE
REQUIREMENTSSETFORTHTHEREIN.  IHEREBYACCEPTTHEPOSITIONOFAGINGCARE
MANAGERII ANDAGREETOABIDEBYTHEREQUIREMENTSANDDUTIESSETFORTH.  I
WILLPERFORMALLDUTIESANDRESPONSIBILITIESTOTHEBESTOFMYABILITY.  

SignatureofEmployee Date

SignatureofSupervisor Date

IncompliancewiththeAmericansWithDisabilitiesAct, theEmployerwillprovidereasonableaccommodationstoqualifiedindividualswith
disabilitiesandencouragesbothprospectiveemployeesandincumbentstodiscusspotentialaccommodationswiththeEmployer.  


